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Appendix G  

Work Log Summary

	Week/Start
	Main activities
	Type of work
	days

	1
	5 July
	Identified relevant source documents on Lotus Notes

Explored existing Help files

Reviewed "house style" and planned my own practise help file

Went through the online tutorial


	Gathering information


	3 

	2
	10 July
	Read relevant source documents

Continued exploring help files and reviewing their structure

Went through some of the existing training materials

Converted my mini-project to online help in the LBMS style

Drafted general specification


	Gathering information 

Strategic specification

Prototype help file


	3

1

1

	3
	17 July
	Completed general specification and gave to HS for review

Designed individual topic-planning sheets

Continued exploring the help files

Began a Product Profile - to systematically start collating information

Received component software (not a full kit) - began exploring that and cross-referencing to specifications and help topics

Began more detailed process of specification - ie, identifying exactly what topics I would have to change, and where I need to create new ones

Continued reading source documents - new versions constantly being produced


	Strategic specification

Detailed planning
	1 

4 

	4
	24 July


	Continued with an "Iterative specification process"

(Dissertation day)

 
	Detailed planning
	4 


	Week/Start
	Main activities
	Type of work
	days

	5
	31 July


	Established new objectives: no Kit, and unlikely for at least 2 weeks.  

Received feedback on QNS2 - leading to further supplementary questions

Produced some topic-specific specifications - more as working papers  than blueprints. Gave to HS for review


	Detailed planning

and 

outlines

planning and drfating merge into each other
 
	 5 

	6
	7 Aug


	Continuation of week 5 - produced first sketchy drafts

(Dissertation day)


	Outline drafts


	3 

1 



	7
	14 Aug
	Drafting - review - editing -re-specifying 

(first development kit and revised specifications available)

(Dissertation day)


	Drafting and editing


	4

 

	8
	21 Aug


	Drafting - review - editing -re-specifying 

Given new topics to produce


	Drafting and editing


	5 



	9
	28 Aug
	Drafting - review - editing - re-specifying, etc

(Bank Holiday and Dissertation day)


	Drafting and editing

 
	3 

	10
	4 Sept

 
	Drafting - review - editing

(Dissertation day)


	Drafting and editing
	4

	11
	11 Sept


	Review/testing - editing

New sub project: keywords

(Dissertation day)


	Drafting, testing, and editing
	4

	12
	18 Sept

 
	Review/testing - editing

keywords


	Drafting, testing, and editing
	5

	13
	25 Sept 
	(Dissertation week)
	
	


G1
G2

